APPLICATION FOR AN INTRA-COMPANY TRANSFER WORK VISA
  An intra-company transfer work visa may be issued to a foreigner, who complies with   

  the prescribed requirements.
The following documentation must be submitted by each applicant: 

· One fully completed application form (see Form BI-1738), must be completed in English and in black ink only.
· Two coloured recent passport type photographs with white background (3.5x4.5 cm in size) 
· Original machine readable passport 
· Validity of no less than thirty (30) days after the foreigner’s intended departure from the Republic of South Africa.
· Passports must have at least two (2) blank pages for endorsements.
· Non-machine readable/handwritten passports are not accepted/recognised.
· Passport photocopies 

· Of the passport page with the applicant’s personal data/photograph.
· Of all previous visas for the Republic of South Africa in the passport.
· A letter from the branch, subsidiary or an affiliate in the Republic of South Africa confirming the transfer of the foreigner and specifying the occupation and capacity in which that foreigner shall be employed:
· The type of the business relationship (branch, subsidiary or affiliate) between the South African company and the company/applicant’s employer abroad should also be clarified in the letter.
· If deemed necessary, the applicant shall be requested to submit documentary proof of the business relationship (branch, subsidiary or affiliate).
· A written undertaking by the company in the Republic of South Africa – 
· to ensure that the foreigner shall only employed in the specific position for which the visa has been issued;

· to ensure that the foreign employee will at all times comply with the provisions of the Act and conditions of his or her visa and undertakes to immediately notify the Director-General if the employee refuses to comply with the provisions of the Immigration Act, as amended, or conditions of the visa; and

· to ensure that the passport of his or her employee is valid at all times for the duration of his or her employment;
· accepting responsibility for the costs related to the deportation of the applicant and his or her dependent family members, should it become necessary; and
· to reimburse the Department of Home Affairs any costs incurred in relation to the deportation of the holder of an intra-company transfer work visa and any of his or her dependent family members.
· A plan, which has been developed by the company in the Republic of South Africa, for the transfer of skills from the applicant to a South African citizen or permanent resident.

· The skills transfer plan shall include the particulars of such citizen(s)/permanent resident(s) and certified copies of their South African identity documents attached.
· A letter from the company abroad confirming that the foreigner shall be transferred to a branch, subsidiary or an affiliate of that company in the Republic of South Africa.
· Confirmation of the duration of the transfer should also be included in the letter. This period must correspond with the details completed on the application form.
· The foreigner's contract of employment with the company abroad valid for a period of not less than six months.
· The contract shall be copy. Both the copy and translation into English must be certified at the Public Notary.
· An original police clearance certificate must be issued by the police or security authority in each country where the applicant, after attaining the age of 18 years, resided for 12 months or longer during the 5 years immediately preceding the date of the visa application, in respect of criminal records or the character of that applicant. Shall not be older than six months at the time of its submission.
· A medical report (see Form BI-811). The prescribed form BI-811 must be completed, signed, stamped and dated by a registered medical practitioner with regard to the applicant's general state of health, detailing any medical condition he or she suffers from. Shall not be older than six months at the time of its submission. Must be filled in the English language only. 
· In respect of the applicant’s marital status or spousal relationship, the following documentation shall be submitted (Both the copy of original certificate and translation into English must be certified at the Public Notary):

1) a marriage certificate in the case of a married applicant;

2) a proof of a permanent homosexual or heterosexual relationship (see Permanent spousal relationship);
3) a death certificate in the case of a widowed applicant;

4) a decree of divorce in the case of a divorced applicant; or

5) proof of legal separation in the case of a separated applicant;
· In respect of minor dependent children accompanying or joining the applicant in the Republic of South Africa (Both the copy of original certificate and translation must be certified at the Public Notary):

a) an unabridged birth certificate;

b) proof of adoption, in the case of an adopted minor;

c) proof of guardianship or custody, in the case of a minor subject to guardianship or custody; or

d) consent from the guardian, in the case of an unaccompanied minor;
· A yellow fever vaccination certificate, if the applicant travelled or intends travelling from or through a yellow fever endemic area: provided that the certificate shall not be required when the applicant travelled or intends travelling in direct transit through such area;
· Non-refundable application fee of 39232 KZ tenge.
Payment of the above-mentioned application fee should be paid after submitting the application.
Bank details:

	Beneficiary name                    
	South African Embassy in Kazakhstan

	Bank name
	JSC «First Heartland Jýsan Bank”

	Address                                   
	62a Kosmonavtov Street, 7th floor, Astana

	BIN  
	040150020673

	SWIFT/BIC
	TSESKZKA

	Iban Number
	KZ55998BTB0000487976         

	Currency
	KZT

	Code of payment purpose
	859

	Code of Beneficiary:                                     
	21


Note:
· An intra-company transfer work visa shall be issued for a period not exceeding four (4) years and and is not renewable or extendable. Should the continued services of the applicant for some or other reason be required by the South African operations at the end of the four year term, an application for a new intra-company transfer work visa must be applied for from the applicant’s country of origin or of permanent residence.
· The holder of an intra-company work visa may conduct work only for the South African branch, subsidiary or affiliate of the company, which employs him abroad, and in accordance with the requirements set out in his or her visa.
· The spouse and dependent children accompanying the main applicant may be issued with a visitor’s visa exceeding 3 months (See visa requirements for Visitor’s visa exceeding 3 months); however, dependent children of school-going age accompanying the main applicant must be issued with study visas (See visa requirements for Study visa).
· Status/progress reports are not provided during the processing period. Furthermore, no ‘express service’ for processing visa applications is available – complete applications are adjudicated on a First-In-First-Out basis.
· Visa applications which are not complete shall not be taken in to be processed. It is therefore the responsibility of the applicant to ensure that his or her visa application is complete as per requirements.
· In the case of inconsistencies and/or incomplete information, our office reserves the right to request the applicant to submit additional documentation to substantiate the visa application.
· A visa issued at a foreign mission of the Republic of South Africa shall be affixed to the passport of the applicant and shall only be valid if an entry stamp has been affixed thereto at the port of entry and the date of such entry stamp shall be the effective date.
· Documentation that accompanies the application shall be original or copies authenticated by the issuing authority of the country of origin and where necessary, translated into English and certified as a correct translation by a Public Notary at the expense of the applicant.

· The complete visa application must be submitted by the applicant in person during consular hours: Mon-Fri; 09:00-12:30, except public holidays.

· The processing period for visas – 15 working days.
As some applicants are coming from outside Astana, you are kindly urged to make sure that you have all the required documents before travelling to Astana. 
